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Registration and Tutor Periods

Primary Contacts: Mrs Arthur, Ms O’Connor & Tutors
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08:15-08:25

08:15-08:25

08:15-08:25

08:15-08:25

08:15-08:25

All Students

All Students

All Students

All Students

All Students

Registration

Registration

Registration

Registration

Registration

8:45- Mrs Arthur sends absence text for missing students

12:30- Ms O’Connor assigns late detentions

12:45-13:15

12:45-13:15

12:45-13:15

12:45-13:15

12:45-13:15

Year 12 & 13

Year 13

Year 13

Year 12

Year 12

Assemblyin
the Chapel

Week 1:
Spiritual
Assembly

Week 2:
Sixth Form
Team

Registration

Academic
Tutoring

Registration

Read to Rise

Registration

Academic
Tutoring

Registration

Read to Rise

14:00 allyear 12 and 13 registration marks updated
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Primary Contacts: Mr Mbewe, Mrs Arthur & Tutors

Students register for every fimeiabled lesson, either with the class
teacher or Ms O'Connor in the study cenfre (students are only on
site for fimetabled lessons and regisiration).

Teochers foke the register within the first 5 minutes of the lesson
[Ms O'Connor will monitor and emai staff with missing marks)

containin
and Tutors

If there

impro

student

to general monitoring

wnﬂen wammg of pem\anem excluuon will be lssued (Stage 3

~ A L— 22U CU

= . Monitonng w confinue for three weeks

However, a f
in attendance
final paren
i e a final parental
stant Head
ment, this

WHAT HAPPENS IF A STUDENT IS...

LATETO LESSON TRUANTING A LESSON
Teachers: Record L code on the Teachers: Where it s Confirmed
register. Ms O'Connor runs daily suspected, (for example fruancy will be recorded as
late report + detention. Mr Mbewe prior present marks in KSS fruancy on SIMS, a
monitors and persistent lateness previous lesson regsiers) parent call made and a
will initicte Stage 1, 2and 3 email Tutor and Mrs Arthur SIMS inifiative logged.
lateness protocol. If student is for follow up Student to sit 60 minute

more than 10 minutes late, they detention wvith Mr Mbewe

will be referred to Silent Study.



Attendance and punctuality-
Absence Procedure and Truancy

ABSENCE PROCEDURE

LATENESS & PERSISTENT TRUANCY




Conduct

Expectations

EXPECTATIONS

Students within the Sixth Form are considered young adults who should be a model
‘good behaviour for students in younger years. As such, they are considered able
make informed choices and be able to adhere to the following expectations of

1. 100 % attendance at all lessons and registration periods
2. Punctuality to regisiration and lessons
3. The compiletion of all classwork / coursework / homework on time
4. Responsible behaviour in and around the school
5. Respect for the College code of pracfice regarding dress code and electronic
devices, and the wearing of Lanyards at all fimes
6. Respect for all within the school community
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PASTORAL SUPPORT

FIXED-TERM INTERNAL / EXTERNAL SUSPENSIONS




Conduct b

Procedures oy S

Primary Contacts: Mr Mbewe, Miss Williams & Tutors

General Monitoring - Wesekly monitoning of conduct points by
NI (B Tutors. Where concems appear ocross more than two  A-
e = leves or one Exiended Diplomo. parenis will be
SORCE RGCHOES ROMISL informed ond a discussion will occur between the student and

If significant improv
conduct occur

be refered bock f
Monitoring.

urred to attend a formal

Sixth Form, @ member

ir parent(s) / carer(s).

unng the meeiing they wil 1 second written warning
of permanent exclusion. s wil be required fo
) a Final Support Plon loshng four weeks and report

to the Director of Sixth Form. Parents will be informed that

failure fo pass stage two will result in permanent exclusion

PERMANENT EXCLUSIONS

The Co-Headteachers may decide that a permanent exclusion is necessary becouse:
 All other steps to encourage the student fo obey the school rules have failed

OR

* Allowing the student to remain in school would be seriously defrimental to the education or
welfare of others in the schook;

« Persistent and defiant conduct including homophobic, sexist or racist bullying;

» Serious actual or thregtened violence against a student or member of staff;

+ Sexual misconduct;

« Supply or possession of an illegal substances:

« Carmying an offensive weagpon.
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Primary Contacts: Miss Williams, Mr Mbewe, Mrs Arthur & Tutors

Sixth Form students are role models. This means members of the Sixth Form must maintain
consistently high personal standards of presentation and attire. As part of the dress code, students
are required to wear their lanyard with ID card in their House colour whenever they are in school. This
reinforces who we are as a community and helps to foster in our students a sense of pride and
belonging.

The aim is for students fo be guided by the principles of modem formal/business attire.
There should be a clear distinction between what s wom for socidlising and what would be
worn within a formal workplace. It s essenfial clothes are smart and clean. Hair styles
should be presentable and well kept. Hair dye should be resiricted to natural colours.

Appropriate clothing for éth Form:
»Collared shirts

*Smart tops or blouses. These should not be
sheer

*Formal trousers, chinos or skirts to an
appropriate length. These should not be more
than 5cm above the knee

» Jumper, cardigan or plain formai jacket
(depending on weather)

*Smart shoes suifable for formal office wear. Any
form of frainer is not to be wom. At St. loseph’s
College. we define a frainer as a sports shoe of
any colour, featuring a cushioned sole and
made from non-poiishable material, with no

visible logos
;me spoﬂswea witht_xmagelogos,i
o in Enrichment activifies Inappropriate clothing for 6th Form:
;?ng.h Fonn lanyards and ID cards must be wom «Hoodies (zip-through or pull-over)
times *Sport branded zip-ups
=Sport branded footwear
=Balaciavas, masks or dufags

=Tracksuit bottoms, or sports leggings
sTrainers, fiip flops/ sliders, canvas shoes, or
backiess footwear (for health and safety
reqsons)

=Reveqling clothing, or clothing with offensive
slogans. Clothing should not expose bare
midriffs, shoulders or undergarments.

*Shorts

Sixth Form attire is subject to regular review. Where clothing is deemed to be inappropriate, the final decision
will rest with the Sixth Form Team. Students who do not comply with the Dress Code, or expectations, will be sent
home to change.
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Electronic Devices/ Banned items

INCORRECT DRESS

Banned items and electronic devices being used incomrectly will be confiscated by staff and
can be collected at the end of the day from the staff member who confiscated it. All
confiscations must be logged on SIMS for Tutors fo follow up on.

Based on legisiation form 2007, the site of St Joseph’s College is a smoke-free

workplace. Smoking of ony kind (including Vape and other elecironic
smoking devices) is forbidden on site and within five metres of the school

enfrances. Vaping on school premeses will result in a fixted term suspension.




Independent Study

HOMEWORK / COURSEWORK / INDEPENDENT STUDY

15:30

FACILITIES & CONDUCT IN COMMUNAL AREAS

Area Opening Facilities Expectations
time

Sixth Form 8:00-1600 =+« Quietstudy area Students will be working independently

Study Electronic devices are permitied

Centre

Sixth Form 08:00-16:00 = Computers Electronic devices are permifted

ICT Suite (when not «  Printer If a staff member allows you to use a
inusebya =+ Projector for computier when a lesson is in progress,
6™ form practice you must not disturb the lesson and must
class) preseniations abide by the expectations of the

teacher

Silent 8:15-1530 - Sient Students will be working in silence

Supervised  (students will independent Electronic devices are pemitied

Study be study Ms O'Connor will support students with

classroom fimetabled =+ Laptops relevant resources

(behind into this =  Alevel/level3 Laptops will not be removed from the

main study room) fexibooks area

centre)

Main TBC = Quiet study arec Electronic devices and headphones are

School = Extensive range not permitted

Library of reading Entry to the library is at the discrefion of

material the staff member on duty
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Sixth Form Team Contact details
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Primary Contacts: Miss Williams, Mr Mbewe, Mrs Arthur & Tutors

Name

Job

Contact

Miss L Williams

Mr C Mbewe

Mrs Z Arthur

Mr K Damptey

Mr O Austin

Mr S Javed

Mr D Toma

Mrs E Owen

Mr A Barnett

Ms A O’Connor

Mrs C Kane

Mr G Mantillas

Mr K Amoo-Gottfried

Associate Assistant Head- Director

of Sixth Form
Geography

Deputy Head of Sixth Form

Art

Deputy Head of Sixth Form

Tutor- Beulah
Engineering

Tutor- Hill
Mandarin

Tutor- Dane
Business Admin

Tutor- Brooklands
Maths

Tutor- Grange
English
Creative Digital Media

Tutor- Netherton
EAL Coordinator

Sixth Form Study Support
Supervisor

Co-Headteacher
Economics

Co-Headteacher

Examination Officer

lwilliams@sjc.ac

cmbewe@sjc.ac

zarthur@sjc.ac

sixthform@sijc.ac

kdamptey@sjc.ac

oaustin@sjc.ac

jsohail@sjc.ac

dtoma@sjc.ac

eowen(@sjc.ac

abarnett@sjc.ac

aoconnor@sijc.ac

ckane@sjc.ac

gmantillas@sjc.ac

Kamoo-

gottfried@sjc.ac



mailto:lwilliams@sjc.ac
mailto:cmbewe@sjc.ac
mailto:zarthur@sjc.ac
mailto:sixthform@sjc.ac
mailto:kdamptey@sjc.ac
mailto:oaustin@sjc.ac
mailto:jsohail@sjc.ac
mailto:dtoma@sjc.ac
mailto:eowen@sjc.ac
mailto:abarnett@sjc.ac
mailto:aoconnor@sjc.ac
mailto:ckane@sjc.ac
mailto:Gmantillas@sjc.ac
mailto:Kamoo-gottfried@sjc.ac
mailto:Kamoo-gottfried@sjc.ac
mailto:Kamoo-gottfried@sjc.ac

	Slide 1: St Joseph’s College
	Slide 2: Contents 
	Slide 3: Registration and Tutor Periods 
	Slide 4: Attendance and punctuality- Procedure 
	Slide 5: Attendance and punctuality- Absence Procedure and Truancy  
	Slide 6: Conduct Expectations 
	Slide 7: Conduct Procedures  
	Slide 8: Dress code 
	Slide 9: Electronic Devices/ Banned items 
	Slide 10: Independent Study  
	Slide 11: Sixth Form Team Contact details 

