




- Exam timetable: showing the start time, length, code, room and seat allocation for each of your exams. 

- It is vital that you check that every paper in every subject you study is on your timetable. 

- Maths, MFL and Science are tiered. You must also check you are entered for the correct tier – either Higher or Foundation. 

- If there is anything that is wrong or you think might be wrong, please speak to the Exams Officer (Mr Gottfried) by Monday … 

- Your exams can sometimes start at a different time to other members of your subject group therefore, if you lose your 

timetable or are unsure of the details of your exams, please go and speak to Mr Gottfried. If the exam is not on your 

timetable, it means you have not been entered for it and there will not be a paper for you on the day.

- On your timetable, please check your name is spelt correctly and matches the name on your Birth Certificate. The name on 

your timetable is the name that will be on your exam certificates, if this is not the same it will cause problems with future 

employment.

- Please make sure you know when all your exams are, if you miss an exam you will be unable to sit it at another time.



There are 19 school days

and 6 weeks left until your 

first EXAM – 
Not including Art and MFL



Exams in Sports Hall/ Lower School
Exams Start May 8th May 2024



All examinations are 
regulated by JCQ and 

their rules state:

All Public Examinations



You must attend all of the exams you have been entered for as shown on your 
timetable. 
Misreading these will not be accepted as a satisfactory explanation for absence. 

If a candidate is absent for any reason, the school must be notified on the College 
mobile telephone number: 07940 468 081 before the exam is due to start. 

If an exam is missed due to illness, a letter from a Doctor must be provided, 
otherwise a claim for Special Consideration cannot be made. 

Candidates who fail to sit their examinations will be charged for the cost of that 
examination unless a valid reason is provided, 
with supporting evidence if necessary.



What if I am ill on exam day?

Please telephone the school as soon as possible if you are unwell  

If at all possible, you should try and sit your exam.

 If you miss one of your papers you may not achieve a grade for 
that subject. 

Testing positive for COVID 19 is no longer a valid reason for missing an exam. 
If you are unwell due to COVID 19 and unable to sit an exam this will be treated in the 

same way as any other illness.



You must arrive AT LEAST
15 minutes prior to the start time 

of each examination.
Exams start 8.40 am morning

Be here by 8.20 am

Exams start at 1.30 pm afternoon
Line up by 1.10 pm



If you know you are going to be 
late, please ring the school as soon 
as possible on: 07940 468 081.  

As soon as you arrive, report to 
reception who will inform the 
Exams Team. 

Depending how late you are and 
how long the exam is, you may or 
may not be allowed to sit the 
paper. 

Remember to hand in your mobile 
phone and watch before entering 
the exam venue.







Check all 
alarms are 
switched 

off!





Subject teachers will be in the canteen 
on the morning of exams from 8.00am

Free Breakfast will be provided for 
all morning exams in the Café for 

year 11 and 13 from 7.55am

Ensure you have 
checked your 
timetable and know 
the following:

- Location 
- Column
- Row 
- Seat



Ensure you bring water-

It is essential for hydration 
and focus

Toilet breaks are only allowed for 
exams of

 3+ hours (or a toilet pass)
Disruption causes distraction to 

others so arrive prepared 



When leaving you must 
do so in silence as 
examinations are 

continuing in the hall



Show respect and 
follow all 

instructions given 
promptly

External invigilators report direct to JCQ







Good Luck from all at SJC
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