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Welcome From the Head Master
Welcome to St Joseph’s College. We look forward to working in
partnership with you and your son over the next 7 years.
I know that the past few months have been a very difficult time for
families and that transition to secondary school is going to be very
different for us all. As a result it is vitally important, now more than
ever, that we are able to communicate with you. Most of this
communication will come through email. So it’s imperative that we
have your correct email address.
The contact us page on the website is always one of the best ways
to make contact if you have a question or a concern – just fill in the
contact form and we will get back to you.

Our aim is to ensure we provide the opportunity for your son to
achieve his full potential, and to give him the start he needs to
develop academically, socially and in spirit.

This booklet ‘sets the scene’ for life at St Joseph’s College and
hopefully, will answer some of your questions, but if in doubt please
ask. The St Joseph’s community is a real family; we support each
other in whatever way we can. As parents you are always welcome
at the College.
We are really looking forward to welcoming your son and your family
to our college community.

D. Garrido
Headmaster

Academic and Pastoral Support Leader for Year 7
I look forward to meeting you in person when we are able to, until
then I will be in contact with you over the coming weeks to introduce
myself and start getting to know you and your son.
Starting Secondary School can be a daunting but exciting time for
children at the best of times and in the current climate I am sorry we
are not able to welcome you into our school in our usual manner but
please know that at St Joseph’s we are a family and we are very
happy you and your son are joining us. My aim is to make the move
into this new chapter of school life as easy and happy as possible. We
will be working with you to help your son grow into a confident,
resilient, motivated and respectful young man. Our school values of
respect for faith, self, others, learning and community are at the heart
of all we do at St Joseph’s and this will be evident over the next 5 to 7
years of your sons time with us.
Usually we would run induction days for year 6 to come in and get to
know their way around, meet their tutors, meet other students in their
form group and start to make friends. This year, due to the coronavirus
we are having to do things a little differently but we will be doing all
we can to make this transition time as smooth and stress free as
possible, to that end I, together with your child’s form tutor, will be the
first point of contact. If you have any queries before September,
please contact me via email: jpemble@sjc.ac I endeavour to answer
all emails within 24 hours during term time and weekly during the
summer holidays.
I will be sending out information to you via email over the coming
weeks to help prepare your son for joining us in September. We are
fully aware of the difficulties and stresses families are under at this time,
we are here to support you and your son in successfully starting his
secondary education and welcome you to St Joseph’s College.

Miss Jane Pemble.

The S c h o o l Day
7:30am
8:15am
8:35am
9:35am
10:35am
10:55am
11:55am
12:55pm
1:35pm

– 8:15am
– 8:35am
– 9:35am
– 10:35am
– 10:55am
– 11:55am
– 12:55pm
– 1:35pm
– 2.35pm

Breakfast
Registration
Lesson 1
Lesson 2
Break 1
Lesson 3
Lesson 4
Break 2
Lesson 5

Attendance and Punctuality
An excellent attendance record is crucial to your son’s learning,
success and progress. It is vital for all students to arrive on time to school
and to every lesson.
A copy of our Attendance Policy can be found on our school website,
which fully outlines our aims, and how we monitor attendance. It also
gives information on how we manage and uphold our expectations for
absence and punctuality.
Achieve 9-5 including Maths
and English
Students who miss more than
3%
50% of school
Students who miss between
35%
10-20% of school
Students who miss less than 5%
73%
of school
If your son is sick and cannot attend the College you should report his
absence by phone 02087611426 and select the correct option.

Tutor Groups & House Groups
When your son joins us, they will be placed into a tutor group. Each
tutor group has a tutor who works closely with them on a day to day
basis and through the daily tutor programme.
Our tutors will be supporting your son both academically and pastorally
to achieve his potential. You will have an opportunity to meet your
son’s tutor at some point in the new term, information will be sent out
nearer the time.

The House System
Between 1941 and 1969 the House system was a key aspect of life at
the College. In September 2017 we revived this important part of our
history.
House System at St Joseph’s College will be a pivotal part of your son’s
experience at St. Joseph’s. Everything the House System does is based
on the following principles:
- A sense of accomplishment
and fun, excitement and
competition
- Curiosity and creativity
- Spirit of adventure
- Leadership
- Confidence to take action

Being part of a House enhances each student’s sense of identity and
purpose outside of the curriculum. It also adds to the sense of
belonging to a group wider than their year or tutor Group.
All new students will be informed of the House they will be joining over
the next few weeks. This will be their House for all of their school life. In
the Sixth Form students take up key leadership roles within their House.

Each tutor group is aligned to one of our six Houses within our House System.
The house system is run by Mr Rimmer, he has been Head of Beulah
House since 2017. The six Houses are named after the six locations our
College has been based over its 165 year history. The new House
names, colours and names of the Heads of House are as follows:

Brooklands
Purple

Hill
Burgundy

Dane
Green

Head of
House:
Mr C Goodair

Head of
House:
Mr P Kakoulli

Head of
House:
Mr M Farrah

Grange
Pink

Beulah
Blue

Netherton
Silver

Head of
House:
Mr N Emambux

Head of
House:
Mr B Barrett

Head of
House:
Mr H Henry

Students wear the tie which bears their house colour and compete in challenges
throughout the year for the coveted House Trophy. Once they have been informed of
their House on the induction day, they will be given a card with details of their house
tie colour and where these can be purchased.
Each House will also adopt a main charity that they will support throughout the year.
We hope that the House system will provide amazing opportunities for students to
serve the school community as well as make sure the Student Voice is represented in
the continued growth of the school.

Supporting excellent behaviour at St. Joseph’s College
At St Joseph’s College we all will all do our best to behave in a way that
shows:
Respect for Faith.
•
•

Showing respect to all faiths and religious observance.
As a Lasallian Catholic College we all act with respect in Chapel.
Respect for Learning.

•
•
•
•
•

Attending each day and arriving on time for college and lessons
Bring everything we need to lessons
Listening to instructions and following them
Doing our best and taking pride in all class and homework
Making it easy for everyone to learn and for the teachers to teach
Respect for Self.

•
•
•

Being honest with ourselves and to others
Making good use of our time
Taking good care of ourselves and our property

Respect for Others.
•
•
•

•
•

Being courteous, co-operative and friendly. In the College and in
our local community
Showing consideration for other people’s feelings and points of view
Making it easy for other people to achieve and being pleased
when they do
Taking care of other people’s property
Moving around the college and when travelling to and from
College safely and sensibly
Respect for the College & Community.

•
•
•
•

Wearing the correct clothes for college
Taking good care of property and the environment, in and around
the college
Making sure we always give the impression of the college at all
times
Playing an active part in helping improve the college and the local
community

Students’ behaviour around the school and in the community should be
impeccable; every lesson should be characterised by a relentless focus
on learning, free from distractions.

Learning and Teaching
Under normal circumstances students are allocated a teaching group
in their core subjects based on their Reading and Maths Standardised
Scores achieved in their SATs and tests we would have completed on
the induction days. This year, without that information your son will be
taught in his tutor group for the first term until we get to know him, and
have him complete tests at an appropriate point in the new
academic year. Further information on this will be provided in the
new academic year. After this point, he will then be placed into an
appropriate teaching group for his core subjects to ensure he makes
maximum progress in his studies during his time at St Joseph’s
College. Progress will be tracked and monitored throughout each
Key Stage and specifically in Year 7 by Miss Pemble in conjunction
with the Heads of each Department.
We have a high expectation of each student throughout his school
career, and based on his learning experiences, he will be developing
the skills and qualifications he will need to aspire to the highest
Universities and Employers.

Students will be developing a solid base of knowledge across the
curriculum. However, we will place a strong emphasis on developing
the growth mindset of our students which will help their skills of
independent learning and Character. Developing skills will help
students to learn and are clearly the core skills required throughout
adult working life.

At St Joseph’s College, we have a clear focus on academic study
and your son’s academic progress.
We have developed a
curriculum across each Key Stage that allows breadth of
experience. At Key Stages 4 and 5 this includes very successful
options in vocational courses.

Academic study at St Joseph’s will be different than at Primary
School. Whilst we seek to build upon the solid foundations already
laid at Key Stage 2, there are obvious differences. When school life
resumes as normal your son will be taught by up to 5 different
teachers each day in 5 different rooms. He will have to organise his
study habits around this programme. Lessons will often require
individual study and students will need to develop resilience.
Organisational skills become very important, so that students know
what they need to study and when. A timetable which covers his
curriculum can seem rather daunting at first but we find the pupils
quickly settle in to this new routine.

Once your son starts school he will be given his SJC number, this will be
his log on identity to the computers in school and Microsoft office 365
at home. This means he can access his school work anywhere he has
internet access, including on a smart phone.
Office 365 does not require any downloading to your home pc or
laptop as it is web based, you may want to download apps to his
phone such as Teams. All lessons have a Team where work is put from
lessons so that students can access it at home if they didn’t under
stand something in the lesson. Homework can also be completed in
teams and sent to the teacher for marking. We also set homework via
SatchelOne, formerly known as Show My Homework.
Teams allows for pupils and teachers to communicate. Students can
ask questions and the teacher or peers respond, all communication is
monitored.
Some subjects, such as maths, ICT, Geography and Technology, also
have subject specific websites they use and these log on details will
be given to your son by the class teacher in lessons. It is important they
make a note of these details as forgetting them can waste time and
cause your son to miss deadlines.
You will be given details in September for your SatchelOne and My Ed
log on details so that you are able to keep up to date with your sons
timetable, achievements, homework and school notices, It is
important you do download them. If you already have a son at SJC
you will be able to add additional children to the app.

Numeracy at SJC
Building strong foundations in Year 7 is imperative to future success and
in the maths.
In order to fill in any gaps in knowledge and develop skills we use
Numeracy Ninjas during lessons. Where needed, we also run
individualised support sessions called Numeracy Club during Tutor time.
This is to ensure that selected pupils have solid foundations on which to
build future mathematical understanding.
Our aim is to ensure students’ perception of maths is positive and one in
which they take pride and enjoyment.

Literacy at SJC
At St Joseph’s College, we believe that Literacy is at the forefront of
everything we do. A dedicated Literacy programme to support students
develop their reading skills takes place at Tutor time. The Tutor reading
programme supports both vocabulary and reading
development. Students learn comprehension, decoding and fluency
as modelled by their teacher through guided group reading.
There are additional literacy support programmes available when
necessary.

Learning Support Unit
The Homework Club runs from 2.40pm – 3.30 pm every MondayThursday. This is an excellent opportunity to complete your home
learning. Help is always on hand if you need it.
Learning Support is a very friendly place and open to everyone. It is
open every day from 7.30am. We are here to help if pupils need
assistance with their learning or if they need to talk to someone about
anything that they are unsure of, or anything that is worrying them. If
pupils need help with your homework they can come to the LSU
Monday- Thursday after school, where one of our TAs will be able to
assist them.
For all your SEND information and support please contact the school
SENDCO at bmusamadya@sjc.ac

Counselling
We have a counsellor in school all the time. She works by
appointments but does also have a drop in for pupils to see her if they
feel the need to talk to someone. She abides by the British Association
of Counselling and Psychotherapy (BACP) Code of Ethics which
means that what is discussed is confidential and no one hears any
details of the sessions with the counsellor. However if the counsellor
believes someone is in danger, they reserve the right to breach
confidentiality.

College Uniform

We are very proud of our uniform which gives us a unique identity. The list
below are compulsory items of Uniform:
•
Blazer, maroon with College badge.
•
Pullover - Grey V neck with College badge.
•
School Tie - each House has a different tie which is kept throughout
Years 7 to 11.
•
Waterproof coat – no large logos – if in doubt, check with the
College - College PE Rain Jackets are available.
•
School bag, plain black only. Suitable bags are available from
Hewitt’s. The bags do not have to have a College badge. We also
recommend a second bag for sports kit which is also available from
Hewitt’s with the school badge. (Bags must not have any large logos or
names on them).
•
Trousers - charcoal grey, straight cut – no denim.
•
White shirts.
•
Black polishable school shoes – no colours at all – not trainers.
•
Maroon woolly hat and College scarf – both optional.
•
Black socks.
•
Navy blue apron for technology and art.
All uniform MUST be clearly labelled with your son’s name. In the case of
a frequent name adding his year and house can help return any lost
items easily and quickly.

Hair and Jewellery
•
Extreme styles of haircut, tramlines, long hair past the collar and
colours will not be permitted, and no cuts in eyebrows.
•
Jewellery should not be worn in school and you will be asked to
remove this (no responsibility is accepted for jewellery which is lost or
stolen and all jewellery is forbidden during practical lessons and PE).
•
No facial jewellery or tongue piercing is acceptable.
•
All boys must be clean shaven.
•
No non-uniform items are allowed (i.e. hoodies, sweatshirts etc.),
only weatherproof coats are permitted.

Mobile Phones and other electronic devices
The school will not accept responsibility for any electronic devices
such as mobile phones or head/earphones brought into school.
Mobile Phones or head/earphones should not be seen in school. This
means that if any student is seen with a phone on site (switched on or
off), or head/earphones, they will be confiscated.
The only exception to this rule is if the phone is being used under the
direction of a Teacher as part of the learning process.

Equipment
Possession of the following items is required and essential:

Blue pens, Black pens, Green pens, Protractor, a pair of compasses,
scientific calculator*, pencils, ruler, colour pencils, sharpener, eraser,
highlighters, Spanish dictionary. Tippex or White out is not permitted
*A recommended scientific calculator can be ordered through the
school, engraved with your child’s name and the school logo. This can
be purchased for the start of term; an information letter will follow.

Rewards
At St Joseph’s College we believe that an effective rewards system
acknowledges and celebrates the achievements and successes of all
our pupils. Across the school – inside and outside the classroom – staff
consistently use a rewards system that provides our pupils with
opportunities to be recognised and praised for their academic
achievements, progress, contributions to the school community,
behaviour and attendance. We strongly believe that pupils should be
regularly and fairly rewarded for their achievements, to not only
celebrate pupils’ successes, but to also inspire and motivate young
people to achieve their very best and become confident,
independent learners.

Achievement Assemblies
Achievement Assemblies are held termly and are an excellent
opportunity to celebrate achievements in a formal, high profile manner.
Subject departments, Year teams and House teams can recognise and
nominate students for the progress they have made or acknowledge
students for their continued contributions.

Physical Education Kit
Compulsory and optional sportswear requirements
The PE kit is available to purchase through Hewitt’s of Croydon via the
following two methods:
•
Online: www.hewittsofcroydon.com for delivery
or click and collect.
•
Store from the 1st July (tbc): Hewitt’s of Croydon, 45-51 Church
Street, Croydon, CR9 1QQ
•
Tel: 020 8680 4555
PE KIT Compulsory Items:
•
Aptus sports tee - navy/white + logo –
from £14.00
•
Aptus sports short – navy – from £11.00
•
Aptus sports sock - navy/white stripe –
from £6.00
•
Aptus ¼ zip training top - navy/white +
logo - from £22.00
•
Sports trainers (running shoes or astro
turf, NOT pumps, vans, converse or school
shoes)
•
Football boots – plastic studs – Metal
studs are NOT permitted.
•
Swimming shorts – board shorts are
NOT permitted
•
Swimming towel.
During the summer term students will be
permitted to wear BLUE TRAINER socks in
place of Football socks.

Physical Education Kit
Optional Items:
•
Aptus rain jacket - navy + logo – from £24.00
•
Valuables bag – navy – valuables will be
collected in from staff at the beginning of each
lesson if within a valuables bag marked clearly
with the students’ name.
•
Gum shield
•
Shin pads – recommended and compulsory
if your son attends extra-curricular Football or
represents the school
•
Plastic bag – recommended for when
clothing can on occasions become wet or
muddy
•
Swimming goggles

PE Kit Policy – 100% Participation
At St Joseph’s College it is important to us that all pupils strive for their
personal best in every area of school life. Within the PE department we
support this through our ethos of 100% participation. This means that for
PE lessons we require the following:
•
All students to have full and correct PE kit for every lesson.
It is understood that there are occasions when pupils will be unable to
take a full active part in a lesson due to a medical condition or as they
recover from illness or injury. When this happens, PE staff endeavour to
keep such pupils as involved as possible so that they can continue their
learning alongside their classmates. If a student is injured or unwell the
following procedures should be followed:
•
Students must still bring their PE kit along with a note explaining
their condition.
•
Their teacher will then discuss what they are able to do,
sometimes this will be taking part in some of the lesson, other times this
will be taking on alternative roles within the lesson such as leadership,
officiating or evaluating peer performance.
•
Students will change into their PE kit to carry out these jobs.
•
Where movement is limited, additional clothing may be provided
by the PE department so students are kept warm and dry when not
being physically active.
•
Every item of PE kit must clearly be labelled with the student’s
name. This should either be done with sew-on labels or with permanent
marker pen. The schools cannot take responsibility for lost property,
although every effort will be made to reunite items with their owners.

Medication
Should your child need to take medication whilst on school premises,
you will be required to complete a medical form that gives school staff
permission to administer medication, which can be obtained from
student reception and completed before any medication can be
administered.
Medications that can be administered in school:
Paracetamol is only administered by Student Reception staff for:
toothaches, headaches, earaches, muscular pain and cold symptoms.
Any child found to have a temperature will be administered
Paracetamol, only if a permission slip has been completed and
parents/carer contacted to confirm.
Prescribed medication:
If your child has been prescribed medication that needs to be
administered during school hours – Antibiotics, eye drops, ear drops
etc., please complete a Parental Agreement sheet and ask your child
to hand the medication into reception on arrival to school. The
medication can then be collected at the end of the day.
If you have any questions at all regarding any medical issues your child
may have please do not hesitate to call the school prior to them
commencing Year 7.

